Helping Minds – Requisition/Recommendation Form

[Please provide detailed information for all the details asked. A Helping Minds member might visit you to cross-check the details] 

1. Name of the Person:   
Email address:
Phone no:  
Hosteller: 


 
If Hosteller, room no: 
Branch/Department :
2. Address (Permanent):
2a. Contact Address (Present Address):
3. Educational Profile

	Qualification
	Year 
	Institute/School
	Percentage of Marks

	10th Std
	
	
	

	12th Std
	
	
	

	I  YEAR
	
	
	

	II semester
	
	
	

	…Etc(Please fill in the relevant details)


	
	
	


4. Details of the Family Members:

Please give the details of all your family members: including the brothers/sisters who got married

	Member
	Name
	Age
	Education
	Job
	Salary/Contribution to the family (yearly)
	Comments

	Father
	
	
	
	
	
	

	Mother 
	
	
	
	
	
	

	Brother1 
	
	
	
	
	
	

	Brother2 
	
	
	
	
	
	

	Sister1 
	
	
	
	
	
	

	Sister2 
	
	
	
	
	
	

	
	
	
	
	
	
	


Others:

Is there any relative who could support you: 
If so, what is his/her occupation:

His/her yearly income: 
4a. Family Status Details
· Family expenditure details:  

· Do you have own house?    Yes / No
· Are you living in a rented house? If yes, give the rent details. 
· If you own a house, is there any income (rent) from your own house?  If yes, please give the details.

· If you own a house, details of the own house: 

· Square feet/cents: 

· Roofing (Concrete/tiles/anything else): 

· Approximate value of the house: 

· Is there any loan on the house already? : 

· Do you have (own / leased) any agriculture land? Yes / No
· If yes, give the details 
· area of the land: 
· income from the land (yearly): 
· Does your family own a 

· TV: Yes / No
· Washing Machine: Yes / No
· Refrigerator: Yes / No
· Telephone (landline): Yes / No 

· Mobile phone: Yes / No
· Two wheeler: Yes / No
· Four wheeler: Yes / No
5. Amount Expected:  
Please give detailed split up of the fees:

	
	Odd Semester
	Even Semester

	College fees
	
	

	Hostel fees
	
	


6. Has the candidate got any help from Helping Minds in the past? If so, Please include the details in the following format.

	Name of the Recommended Member
	

	Purpose
	

	Month and Year
	

	Amount Received
	

	How did the person show the responsibility after receiving the help?
	For example, You can give following as an accomplishment.

The person scored 70% in the first two semesters and after receiving the help he understood the responsibilities and he has scored 75% in the third semester.  And he is looking for the extension support from Helping Minds.


6a. Is the candidate getting any help from any scholarships? If so, please give the details.

b. Is there any education loan the candidate is receiving? Yes/No
How much is the loan amount per year? 
If no, why did the student not apply for education loan? 
7. Would the candidate be able or agree to repay the amount after he/she gets a job? (Yes/No) 
If so when and how?

8. Ambition after completing the course: 

9. Reference person who can provide more details about the candidate: (apart from the recommending member)

10. How are you planning to pay back the society? Can you volunteer for social service activities? 
To be filled by the recommending member

11. Name of the Helping Minds member who is recommending: 

12. Relationship to the candidate, if any: 
13. Why – This Person?


The recommending Helping Minds Member should include the following information. A paragraph (10-20) lines about the condition of the candidate and the help needed and explaining how the help would build the career of the candidate.

14. Date of Recommendation:




Used only for Official Purpose


11. Date of Validation:

12. Name of Members associated in the validation:

13. Final Decision made: (Approved/Rejected)

14. Approved Amount (If Approved)

15. Name of Members associated while making the final decision:

16. Reasons for Rejection

17. Hand over Details:

Payment Mode: (DD/Check/Cash)

Bank Name:
     

Check No/DD No:

Amount:

Date:

Name of the person who handed over:

Name of the person who received:

18. Additional Comments (If applicable)

Information and Guidelines (for the validation committee members)

1. We help only poor people who basically suffer for the survival

2. Any graduates in the family of the concerned person will reduce the chances of getting help from Helping Minds

3. The annual income of the Family should not exceed Rs.36000. Exceptions are allowed if there is sufficient explanation and on approval by all group members

4. Preference will be given to rural candidates

5. The validation committee can change all the rules and regulations at any time but only after getting the approval of all the group members

6. Helping Minds group is not responsible if the recommending member makes a commitment to the concerned person

7. Only after the final decision being approved by the group members, the amount of approval and other details will be conveyed to the recommending member

8. Validation committee has the full rights to analyze the applicant by interview or by any other means

9. Validation committee does not have any authority to inform the decision made to the concerned person without approval from group members

10. Submission of the relevant certificates and mark sheets will help in speedy processing of the requests

11. The validation and approval process will take a minimum of 15 days to a maximum of 30 days

